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1. O0mue moJioKeHus

1.1. Hacrosmee Ilonoxenue o IlyOnuuHoM Jokiaje MYHUIMIAIBHOTO
ABTOHOMHOT'O JOIIKOJIBHOTO 00pa30BaTeNbHOTO YUpeKIeHus aAeTckuil can Ne9
«Ckazka» (nanee — YupexaeHue) pa3paboTaHo B COOTBETCTBHH C:

— ®enepanbHbiM  3akOHOM OT 29.12.2012 No 273-®3 «OO0 o0pa3oBaHuu B
Poccuiickoit @eneparnuny (1. 6 4. 2 ct. 29, 30);

— IlpaBunmamu pasMenieHuss Ha OQUIMAIBHOM caiTe 00pa3oBaTENbHOMN
opraHu3anuu B WH(OOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON cetu WHTepHeT U
oOHoBieHuss  uH(popmanuu 00  o0Opa3oBaTeNbHOM  OpraHM3alH,  yTB.
[Tocranosnenuem I[IpaBurensctBa PD ot 10 uronst 2013 1. Ne 582;

— IIucekmom MunoOpHayku P® ot 28.10.2010 Ne 13-312 «O mnoaroroBke
MyOJIMYHBIX JIOKJIAJIOB» (BMECTE€ C OOMIMMU PEKOMEHJALMSIMU MO MOATOTOBKE
nyOMUYHBIX JOKJIAJ0B PETHOHAIBHBIX (MYHHUIIMIIAIBHBIX) OpPraHOB YIIPABJICHHUS
o0pa3oBaHus U 00Pa30BATEIbHBIX YUPEIKICHUNY);

— YCTaBOM MYHUIMIIAJEHOTO ABTOHOMHOTO JIOIIKOJIBHOTO 00pa3oBaTeIbHOTO
yupexaenns aetckuii caa No9 «Cka3zka» TONKMHCKOrO MyHHUIIMIIATBHOTO PalioHa,;
1.2.  Hacrosimee IlonoxkeHue  ycCTaHABIMBAET MOPANOK  MOJATOTOBKH U
IpEICTaBlICHUS MYOIMYHOTO JIOKJIaja PYKOBOJAUTENS YUPEKICHUS, a TaKkKe
JULAMH, UMEIOIIMMHU COOTBETCTBYIOIIME MOJHOMOYHS COIJIACHO JOJIKHOCTHBIM
MHCTPYKIUSAM U (W1K) (PYHKIIMOHATIBHBIM O0S3aHHOCTSM.

1.3. I[lyOonuunsiii noknayn Yupexaenus (nanee — Jloknan):

— aHaJUTUYECKUN NyOJUYHBIA JTOKYMEHT B (opMe MEepUOIUYECKOr0 OTyeTa
VYupexaenuss mepen oOIIECTBOM, OOECIEUMBAIOIIUA PEryJsspHOe (€XKeroIHoe)
MH()OPMUPOBAHNE BCEX 3aMHTEPECOBAHHBIX CTOPOH O COCTOSHHMM W MEPCIEKTHBAX
pa3BUTHS YUPEKICHHUS;

— TMpeACTaBIsieT coboil crmocod obecrnieueHus MHPOPMAIMOHHON OTKPBHITOCTH U
PO3pPaYHOCTH Yupexnaenus, dbopMbI IUPOKOTO UH(OOPMUPOBAHHUS
OOIIIECTBEHHOCTH, MPEXKIE BCEro  POJIUTEIBCKOM, 00  oOpa3oBaTeIbHOM
NeSTEIbHOCTH YUpPEKIeHUsi, 00 OCHOBHBIX pE3yJbTaTax M MpodJieMax ero
(GYHKIIMOHUPOBAHUS M PA3BUTHUS B OTYETHBIN TIEPUOT;

— OTpaXXaeT COCTOSIHUE el B YUPEKIECHUHM U PEe3yJbTaTbl €€ AEATEIbHOCTU 3a
MOCTIEAHUN OTYETHBIN (TOANYHBIN) IEPUOS.

1.4. B noaroroBke u oOcyxjaeHuu Jlokiiaga MPpUHUMAIOT y4acTHe MPEeACTaBUTEIH
aIMUHUCTPAIINH, TIEArOTH, POIUTEIHN (3aKOHHBIC MPEICTABUTEIN ).

1.5. Jlokymany mMOANUCHIBAE€TCS COBMECTHO PpYKOBOAMTENIEM U IpejcenareiemM
YrpaBisoLero coBera Y ypexkicHus.

1.6. Hoxnan myOJUKyeTCS W pacrpocTpaHsiercss B (opMax, BO3MOXKHBIX IS
Yupexaenus, Ha opUIIMATBEHOM caiTe Y upeKacHUsI.

1.7. Joxnan sABISIETCS HOKYMEHTOM IIOCTOSSHHOTO XPAaHEHUs, aJMUHUCTpaLUS
VYupexnenus oOecreunBaeT €ro pasMelleHHe, XpaHeHHEe W JAOCTYIHOCTb JIs
Y4aCTHUKOB 00pa30BaTebHbIX OTHOIICHUH.

1.8. B mnacrosimee IlomokeHre B YCTaHOBIEHHOM TMOPSIAKE MOTYT BHOCHUTHCS
M3MEHEHHUS U (WIH) TOTOJIHEHUSI.



2. Ocobennoct u pynknuu Iydaudnoro gokaana

2.1. OcHoBHBIMHM 3aauamMu Jlokiaaa siBIISIFOTCS

— o0ecrieyeHue HWHOOPMAIMOHHOW OCHOBBI I OpTraHU3alluu Juanora u
COTJIaCOBaHUS HWHTEPECOB BCEX YYACTHUKOB O0Opa30BaTENbHBIX OTHOIICHHH,
BKJIIOYAsl MPEJICTaBUTENECH OOIIIECTBEHHOCTH;

— obecnieueHre Mpo3pavHOCTy (DYHKIIMOHUPOBAHUS Y UPEKIACHUS;

— uHPOPMUPOBAHUE TMOTpeOUTENe 00pa30BaTEIbHBIX YCIYT O MPUOPUTETHBIX
HaIpaBJICHUSAX PA3BUTHS, INIAHUPYEMBIX MEPOIPUITHUSAX U OKUITAEMBIX PE3YJIbTaTaX
NEeATENBHOCTH.

2.2. Ocobennoctu Jloknana:

— QHAJIUTHYECKUI XapakTep TEKCTa, MPEANoJaralolui npeacTaBieHue (HakToB U
JAHHBIX, a TAKXKE UX OIEHKY U 000CHOBaHUE TCHACHIIMM Pa3BUTHS;

— OpHUEHTAalUs Ha IMHUPOKUN KPYr YUTATENEH, YTO OMPEAEIISIET JOCTYIHBIN CTUIIb
U3JI0KEHUSI ¥ IPE3CHTAIIMOHHBIN THUIT OPOPMIICHHUS;

— peryisipHOCTh npenoctasieHus JJoknanga — 1 pa3 B rog.

2.3. OcHoBuble QyHkiuu Jloknana:

2.3.1. UudpopmupoBanue oO1IECTBEHHOCTH:

— O BBINIOJIHEHUH TOCYAapPCTBEHHOTO U OOIIIECTBEHHOTO 3aKa3a Ha 00pa30BaHuUE;

— O PacXO0JIOBAHUU CPEJCTB, MOIYUYEHHBIX B PaMKaX HOPMATHUBHOTO OIOJKETHOTO
(MHAHCHUPOBaHUS, a TAK)KE BHEOIOHKETHBIX CPEJICTB.

2.3.2. [lony4yeHnue OOIIECTBEHHOTO MPU3HAHUS U PACIIMPEHHE Kpyra COLMaIbHBIX
MapTHEPOB, TMOBbIIeHUE HAP(HEKTUBHOCTH UX JACATEIBHOCTH B HHTEpecax
YupexneHusl.

2.3.3. IlpuBneueHue

— BHHUMaHUsl OOIIECTBEHHOCTH, OPraHOB TOCYJApPCTBEHHON BJIACTHM U OPTaHOB
MECTHOTO CaMOYIIpaBJIeHUs K pobiieMaM Y upekIeHus;

— OOIIECTBEHHOCTH K OLIEHKE JIEATEIBHOCTH Y UpEKICHMUS;

— pa3paboTKe NPEMTOKEHHH M IUIAHUPOBAHUIO JEATEILHOCTH IO Pa3BUTHIO
YupexneHus.

3. Ctpykrypa u coaepxkanue Ilyoauunoro noxkiaana

3.1. Crpykrypa J[okimana sBasercss (opMOil TIpeACTaBICHUS aHATUTHYECKOU
uH(OpMaIINK O IEATEILHOCTH U ONPEIEISeTCS Y UperKISHUEM.

3.2. Copepxxanune J[lokimana MOMHKHO BKJIOYATh AHAIMTUYECKYHO HWH(OpPMAIHIO,
XapaKTEePU3YIOIIYI0 COCTOSTHUE U TCHICHIIMU Pa3BUTHS Y UPEIKICHMUS.

3.3. Jloknaa BKJIIOYAET B ce0s BBOJAHYIO 4acTh, OCHOBHYIO YacTh (TEKCTOBAsl YacTh
10 pazjenaM, HWIIIOCTPHUPOBAHHAS HEOOXOIUMBIMH TpaduKamMu, JHarpaMMaMu,
TaONMIIaMu  ®W  JIp.), 3aKIIOYUTEIBHYI) YacTh, MPWIOKEHUS C TaOJIMYHBIM
MaTepUaioM.

3.4. BBoaHas yacTh (IpUBOAATCS OOIIME JaHHBIC, XapaKTePU3YIOIINe Y UpeKIeHHE:
KOrJa M JJId KakuxX LeJied CO3/1aHO, T/I€ PACIOIOKEHO, YCJIOBHUSI BOCIUTAHUS U
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00pa3oBaHusl, €ro roCy/1IapCTBEHHBIN CTATyC, OCHOBHBIE 3Talbl Pa3BUTHSI, OCHOBHBIE
JOCTHXKEHUS, 3a/1a4H, CTOSIIKE Mepel Y UPEeKIeHUEM U IPUOPUTETHI €T0 pa3BUTHS).
3.5. OcHOBHas 4YacTh JOJKHA OTpa)kaTh, KaK PEHIAIOTCS yKa3aHHbIE BO BBOJHOMN
YacTU 3aJlayd, KaKuX pe3yJbTaTOB JOCTUIVIO YUPEKICHHUE U HMMEET CIEAYIOLIUE
pa3aensbl:

3.5.1. OcobenHoctu 00pa3oBaTENILHOTO Mpoliecca:

CO3J]aHUE YCIOBUU JUIsl BOCHUTAHUS U 0Opa3oBaHUS B YUPEKIECHUU - YCIOBHUS
npueMa, CTPYKTypa, COJEp>KaHUE MPENOCTABIAEMbIX YCIYr, OCOOCHHOCTH
OpraHm3alu  00pa30BaTENBbHOTO  MPOCTPAHCTBA  YupexjaeHusa,  pabota
CHEUUATNCTOB (MEeAarora-rcuxoJiora, y4YuTeNs-JIoroneaa M T.1.), OpraHu3alus
KPYKOB H T.]I.

3.5.2. YciioBus ocylecTBICHUST 00pa30BaTEILHOIO MPOIecca:

— Opranuzamusi peaMETHON 00pa30BaTENbHONW Cpelbl B YUPEKICHUU U
MaTEepUaJIbHOE  OCHAIllEHHE, O0OECIIEUeHHOCTh  Y4YeOHBIMH  MaTepuajaMu,
HATJIATHBIMU TIOCOOMSIMU, UTPYIIKAMU M UTPOBBIMH IMPEAMETaMU, HCIOJIb30BAHHE
KOMITbIOTEPA B 00pa3oBaTeIbHOM paboTe ¢ IE€TbMH U T.]I.

— ObecnieueHre 6€30MaCHOCTU KU3HU U JIEATEILHOCTH peOCHKAa B 3J]aHUU U
Ha TEPPUTOPUH, NPUJIETAIOMIEN K Y UPEKICHHUIO.

— MenunuHckoe 00cTyKUBaHUE.

— MarepuanbHo—TexHUYecKas: 0a3a (COCTOSHUE 3/1aHs, HAIMYME BCEX BUJIOB
0J1aroyCTpOMCTBa, OBITOBBIE YCJIOBUS B TpyNmax © CHEIHATU3UPOBAHHBIX
KaOMHEeTax)

— KauecTBo u opranusaiiysi TuTaHuUs.

3.5.3. KagpoBslil mOTEHIIMAT

KadecTBeHHBII M KOJMYECTBEHHBIN COCTaB mepcoHana (Bo3pact, oOpa3oBaHUE,
MEePEToAroTOBKa, OCBOCHUE HOBBIX TEXHOJOTHI), JMHAMUKA U3MEHEHUMN, BAKAaHCHUHU.
PazButne kaapoBoro moreHimana (mpodeccuoHaIbHBIE JOCTHUKEHUS OTIACIbHBIX
NEeJaroroB, Hay4yHas M  JKCIEPUMEHTalbHAsl  JIEATEIIbHOCTh, Yy4YacTHE B
npoeccuoHanbHBIX KOHKYPCaXx).

3.5.4. ®uHaHCOBBIE pECypCchbl YUPEKACHUS U UX UCIIOIb30BaHUE:

bromkeTHoe duHaHCHpOBaHUE, CTPYKTYpa pacxooB YupexacHus. BaeOromkeTHas
NEATEIbHOCTb.

3.6. 3akiounTeNbHAs YacTh COJACPKUT KPATKUE BBIBOABI O PE3yJIbTaTax pPa3BUTHS
YupexaeHuss 1 ypoBHE PEIICHHUS MPUOPUTETHBIX 3aaad, cHOpPMYIMPOBAHHBIX BO
BBEJCHUHU, JAIOTCA XapaKTEPUCTUKH OCHOBHBIX TEHACHIMA U BBISBICHHBIX
npoOJieM, YTOUHSIOTCS OCHOBHBIE MPUOPUTETHI HA CIECAYIOMMN 32 OTYETHBIM
HNEPUO/I.

3.7. llpunoxxenus: — UHGOPMAITMOHHBIN MAaCCHUB, Ha COJIEP)KAaHUH KOTOPOTO MOTYT
CTPOUTHCS BCE OCHOBHBIEC BBIBOJIBI B TEKCTE MyOJIMYHOTO JOKJIAIA.

4. TpedoBanusi kK nHpopmManuu, Briaw4aemoi B Ily0anunbIii JoKIa]4

TpeboBanus k nunopmarmu, BkItouaeMoii B Jlokiaz, NpeabsBisioTCs CIeAYIOIIHE.
4.1. TpeboBaHus K KaueCTBY HH(OPMALIUU:



— aKTyalpbHOCTh — HH(OpMalIMs JOKHA COOTBETCTBOBATH MHTEpPECaM U
MH(POPMALIMOHHBIM TMOTPEOHOCTSIM LEJEBBIX TPYII, CIHOCOOCTBOBATH IPHUHSITHIO
penienuii B cepe oOpa3oBaHus;

— JIOCTOBEPHOCTb — HH(OpMalMs JOHKHA ObITh TOYHOM U OOOCHOBAaHHOM.
Ceenenusi, coaeprkammecs B JIOKJIazne, NOJIKPEIUISIFOTCS CCbUIKAMU Ha MCTOYHUKH
nepBUYHOM MHpopManuu. McTounnky nHpOpManuy JOJKHBI OTBEYATh KPUTEPUIO
Ha/IeKHOCTH;

— HE00XOIUMOCTh U JOCTATOYHOCTh — MPHUBOJUMBIC JAHHBIE (PAKThI JOJKHBI
CIIYKUTh HCKJIIOYUTENIBHO LEIAM OOOCHOBAaHUS WJIM WUIIOCTPALMU OIPEAEIICHHBIX
TE3MCOB W TOJIOKEHUN MyOaMYHOTO MAoKiada. [lomonmnurtensHas HHPOpMAIU
MOJKET OBITh MPUBECHA B MPUIOKCHHH.

4.2. Undopmanusa no KaxaoMy U3 pa3AesioB MPEICTABISETCS B CKATOM BHUJAE, C
MaKCHMaJbHO BO3MOXHBIM HCITOJIb30BAHMEM KOJIHUYECTBEHHBIX IaHHBIX, TAOJIHII,
CIIMCKOB U NE€pPEUHEH.

TexcToBast 4acTh KaXJOro M3 pa3fesioB JOKHA ObIThb MUHMMM3UPOBAHA, C TEM,
4yroObl JloKJIag B cBOEM OObeMe ObUl JOCTYNEH JJsl NPOYTEHHUs, B TOM YHCIE
00y4aroIUMUCS U UX POAUTEISIMHU.

W3noxxeHue He OOJDKHO COJEpKaTh B ce0e CHelHalbHbIX TEPMUHOB, MOHSATHBIX
JMILb JUIS Y3KUX TPy MpodeccrnoHalloB (1eJaroroB, SJKOHOMUCTOB, YIPaBICHIEB
u ap.).

4.3.0CHOBHBIM  HUCTOYHWUKOM  uH(popmanmu s Jlokmaga — siBIsieTCs
nH(POPMAIIMOHHAS, aHATMTHYECKAasl, CTATUCTUYECKAsT OTYETHOCTh, a TaKXKe JaHHBIC
BHYTPEHHETO MOHUTOPUHTA U APYTUX UCCIEAOBAHUHN B YUPEKICHUH.

4.4. OnyOnaukoBaHWE TEPCOHUPUIIMPOBAHHOM HHPOPMALMK 00 YYaCTHHKAX
00pa3oBaTeNbHbIX OTHOLLIEHUN HE JOMYCKAETCS.

5. IMopsaaoxk moaAroToBKU M yrBep:kaeHust Ilyoimunoro qoxiaana

5.1. Tlopsimoxk moaroroBku Jlokiaga sBISETCS OPraHU30BAHHBIM MPOIIECCOM H
BKJIFOYAET B C€0s1 CIICAYIONINE ITAITBI:

— YTBEPXKIACHUE MPUKA30M 3aBEAYIOLIET0 YUPEKICHHUSI COCTaBa U PyKOBOJUTEIS
(koopauHaTopa) pabouel TPyMHIbl, OTBETCTBEHHOTO(0i) 3a MOATOTOBKY Jlokmnama
(pabouast rpymma BKIOYaeT B ceOsS  TpeICTaBUTENC  aIMUHHCTPAIIUH,
VYhpasnstonero coBera  YUpEKJIEHMs, TI€IaroroB, pojauTeNied  (3aKOHHBIX
npencTaBuTelNiel) BOCHUTAaHHUKOB);

— yTBEpXKJEHHWE Ha 3acelaHuu paboued Trpymnmbl IjaHa padoThl MO MOJATOTOBKE
Jloxnana;

— pa3paboTKa CTPYKTYphl U coaepkanus Jloknana;

— YTBEpKJICHUE Ha 3acelaHuu paboueld rpymnmbl CTPYKTYphl JJokiana;

— cbop HeoOxomumbix s Jlokiama AaHHBIX (B T.4. MOCPEICTBOM OIPOCOB,
AHKETUPOBAHUS, UHBIX COI[MOJIOTUYECKUX METO/I0B, MOHUTOPHUHTA);

— HalKCcaHue BCEX OT/ACNbHBIX pa3aenoB Jloknana, ero aHHOTAMU, COKPAIIEHHOTO
(manmpumep, ansa nyOnukanuu B MectHbix CMU) Bapuanra;

5.2. Y1Bepxkaenue Jloknana:



— TpencraBieHue TmpoekTa Jlokmama Ha pacHIMpeHHOE 3acelaHre COOpaHus
TPYJOBOTO KOJUIEKTUBA YUPEXKIEHUS C MPUBJICUCHUEM YJICHOB YTIPABJISIIOLIETO
coBeTa YupexaeHUs, 00CYKICHUE;

— nopaboTka nmpoekTa Jlokianga no pesynbraram o0CyXKICHUS;

— yTBEpXKJIEHHE TMpUKa30M 3aBeAymomiero Yupexnaenus [oknmaga (B T.4.
COKpAIIIEHHOT'O €r0 BapUaHTa) U MOJTOTOBKA €r0 K MyOIuKaIiH.

6. Ilyomuxanus, npe3eHTauus u pacnpocrpanenue [lydanunoro qokiaana

6.1. YtBepxknenuwnii [Jloknam myOIuMKyeTcsl W JOBOAUTCS 1O OOIMIECTBEHHOCTH B
cieayrmmux gpopmax:

— pasMemeHue J[okiiana Ha HTHTEPHET-CAauTe Y YpeKICHUS

— npoBeAeHue JIHA OTKpBITBIX JBeped, B pamkax Kotoporo [lokmam Oyner
IpECTaBJIECH POJUTENSM B (POpME CTEHA0BOTO JIOKJIAA.
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